NOTICE TO EXHIBITORS, CHITEC 2012
1. EXHIBITORS’ REGISTRATION:
A. Date & time: 08:30-16:30, May 20-22, 2012
B. Venue: Registration Office at Hall 1 of 
China International Exhibition Center (CIEC) 

Add: No. 6 Beisanhuan Donglu, Chaoyang Dist., Beijing    
Tel: 86-10-84600000
C. Remarks

a. Please show the notice to the members in ticket office and then you’ll be allowed to enter the hall to make registration.

b. Please take all your participating documents and payment certificate with you to apply for exhibitor’s cards.
2. WORKING HOURS:
A. Building-up Period: 08:30-17:00 May 20-22, 2011
NOTES: The exhibitor who intends to work overtime after 5:00pm must apply to the official constructor no later than 3:00pm every day, and the exhibitor should be aware of the charges applied by CIEC due to overtime work.
(Your working time on May 22 will be prolonged to 9:00pm.)

B. Exhibiting Period: May 23-27, 2012
08:30: exhibition halls is open, exhibitors are allowed to enter the halls
May 23、25、26:
09:00: visitors are allowed to enter the halls;
16:30: visitors are not allowed to enter the halls;

17:00:. Exhibition halls are closed. (not closed at noon)
May 24:
09:00: visitors are allowed to enter the halls;
12:30: visitors are not allowed to enter the halls; 

13:00: Exhibition halls are closed.
May 27:
09:00: visitors are allowed to enter the halls;

14:30: visitors are not allowed to enter the halls;

15:00: Exhibition halls are closed. (not closed at noon)

C. Tearing-down Period: 15:00-21:00, May 27
It will begin from 15:00 on MAY 27 and end at 21:00. No exhibitor will be permitted to tear down before 15:00 on May 27. after this period, anything left in the exhibition halls will be treated as castoff.
3. IMPORTANT ACTIVITIES OF CHITEC 2012:
A. Keynote Speech of CHITEC 2012:
Date & Time: 16:00-17:00 May 22, 2012
Venue: The Great Hall of the People
B. VIP Visiting the Exhibition:
Date & time: 19:30 -21:30May 24, 2012
Venue: CIEC

Timetable of May 24 for VIP Visiting:

08:30: exhibition halls is open, exhibitors are allowed to enter the halls;

09:00: visitors are allowed to enter the halls;

12:30: visitors are not allowed to enter the halls; 

13:00: exhibition halls are closed and safety inspecting;

17:00-18:00: exhibitors are allowed to enter the halls again with the Special Budge;

19:30-21:30: VIP visiting the expo.

Note: The invitations will be distributed to the exhibitors as per proportion. The organizer will not guarantee to invite every exhibitor because of the scale.
4. ARRANGEMENT FOR LUNCH:
A. The organizer will give 1 free lunch ticket (May 23-27) to every shell scheme booth per day and these free meal tickets will be given when the exhibitors register.
B. All the exhibitors will have lunch on the Fourth Floor in Hall 1. No exhibitors will be allowed to have lunch in booth.
C. According to the stipulation of CIEC, the other fast food companies will not permitted into exhibition hall. Exhibitors can buy food in CIEC or go out for lunch.
5. DAILY DATA COLLECTION WORK:
  A. During the exhibition period, the staff members of the organizing committee office will distribute to each booth the forms of “Information of Concluded Deal (Trade & Investment). 

  B. Please fill out the forms in accordance with the amount of the conclude deal, and return the forms to the staff before the closing time every day.
6. CONSTRUCTION & OTHER MATTERS:
A. The constructors appointed by the exhibitors themselves must apply for their passes from the official constructor (Tel: 86-10-84551155) and pay the fee for the construction, otherwise they are not allowed into the hall. No smoking in any exhibition hall.
B. Exhibitors should take good care of their valuable exhibits and properties. It’s better to lock valuable exhibits in the cabinets and take your personal properties out of the exhibition hall after daily exhibiting. 

C. During the period of the build-up, exhibition and tearing-down from May 20-27, all exhibitors should wear the Badges and the E-ticket in order to enter the exhibition halls. Please take with the Badge and E-ticket without fail when you come to CIEC.
